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CALVERT COUNTY CIVIL DEFENSE AND EMERGENCY 
A G E N C Y 

I t e m 
N o . 

D e s c r i p t i o n R e t e n t i o n 

1 . 

3. 

h. 

PROJECT APPLICATIONS FOR STATE AND FEDERAL. FUNDING 

MAINTENANCE CONTRACTS 

KERGENCY OPERATIONS PLANS 

EXPENSE ACCOUNT LEDGER 

GENERAL FILES (alphabetically, by.subject). 

Contains correspondence,-studies, reports, etc., 
relating to the operation of the office. 

Retain project 'applications 
for three years after grant 
or denial, then destroy. -

Retain for life of contract 
and for three years there
after,- then destroy. 

' • -

JRetain plans until updated,' 
then destroy. '. • ' 

|Retain; permanently. 

Retain for three years, then 
destroy. Material having 
continuing value to the 
operation of the office shoulc| 
be retained until such value 
2ea ses. 
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